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SHRI SAIBABA SANSTHAN TRUST, SHIRDI. 

        A/P- Shirdi-423109, Tal- Rahata, Dist - Ahmednagar 

                                         Tel-(02423) 258500, 258738 Website- www.sai.org.in 
 

 

Date of Extension for Submission of  Proposals :- 
 

   Applications are invited from Chartered Accountant / Cost Accountant firms to act as 

Tax Consultants for handling all work related to Income Tax (TDS) and GST for Shree 

Saibaba Sansthan Trust, Shirdi, for the Financial Years 2026-27 2 Quarter (3
rd

 & 4
th
 Qtr.) 

& F.Y. 2027-28." 

 

          Refer the advertisement in newspaper Dtd.19.06.2026 of (1)  The Hindustan Times– 

Mumbai (2) Lokmat Ahilyanagar (Marathi Edition). 

Kindly Note that the last date of Submission of the Proposals dt.27.06.2026 is 

extended upto dt.04.07.2026 also refer the information duly publish on Sansthan’s official 

website www.sai.org.in/tenders.  

 

Chief Executive Officer 

                                                                         Shri Saibaba Sansthan Trust, Shirdi. 

http://www.sai.org.in/
http://www.sai.org.in/tenders


SHREE SAIBABA SANSTHAN TRUST, SHIRDI. 

A/P- Shirdi-423109, Tal- Rahata, 

Tel-(02423) 258500, Website- www.sai.org.in 

-------------------------------------------------------------------------------------------------------------- 
 

"Applications are invited from Chartered Accountant / Cost Accountant firms to act as Tax Consultants for 

handling all work related to Income Tax (TDS) and GST for Shree Saibaba Sansthan Trust, Shirdi, for the 

Financial Years 2026-27 (2 Quarter (3
rd

 & 4
th
 Qtr.) & F.Y. 2027-28." 

 

I.  Nature of work:- “INCOME TAX, TDS”  

1. TDS working – Checking of daily transactions in accordance with Income Tax law, Rates applicable, 

Salary TDS working, Monthly TDS payment in time.  

2. File Quarterly, Yearly TDS Returns, Revise if required and take care of there should be no outstanding 

demand in TRACES.  

3. Generate Quarterly, Yearly Forms  

4. All TDS related work with submissions if any to Income Tax Department in time. 
 

 

Nature of work:-  “GST Related work” 

1. Daily working of GST related transactions of Sansthan, account checking by CA or representative 

personally.  

2. He has to check Sansthan’s accounting, GST work and prepare and finalize GST return. He will be 

liable for any penalty/irregularity, late filling return etc. 

3. Proper guidance relating to GST application/Impact on various service /construction/purchase 

tenders/contracts. 

4. Check all the invoices received in Sansthan to verify if GST is properly charged.  

5. To verify whether GST mentioned in the invoice is deposited by the vendor to Government.     
 

6. One qualified and experienced representative required fulltime in office hour in Sansthan office. 
   

Sr. 

No. 

Parameters Minimum Qualification Criteria 

I Name of the Firm                                  :- 

Address                                                 :-  

Firm Registration No. & date                :- 

PAN                                                      :- 

GST No.                                                :- 

 

II No. of years of practicing in India   Minimum 5  years as on 31.03.2026 

III Experience/Knowledge in GST consultant 

Income Tax/Audit of Organization/Trust 

having minimum turnover of Rs.100 Crores  & 

above 

Organizations/Trusts/Company (Attach copy of 

appointment order, P&L A/c. /Turnover of concern 

Company/ Trust etc. in last 3 years i.e. Financial Years 

2022-23, 2023-24 & 2024-25) 

IV The Audit firm Must have knowledge of ERP 

Accounting and Audit Experience.  
Attach Self-Declaration 

V The Audit firm Must have knowledge of 

Marathi Language.  
Attach Self-Declaration 

 
          

        "Previous Year's Total Annual Fee: ₹1,50,000/-" 

(Note-" Audit firms—or their partnership firms—that have previously been blacklisted by the 

Sansthan or whose appointment orders have been cancelled for income tax and GST-related 

operations, shall not be eligible to participate in the appointment process.") 
 

       Interested Chartered Accountant Firms should send their complete information in Envelope No.1 with 

fulfillment of pre-qualification criteria conditions along with supporting document as a proof of pre-

qualification criteria and expected total fees in Envelope No. 2 separately. Please super scribe the envelope 

that the proposal  is submitted for Appointment for “Income Tax (TDS) and GST-related work” 
 

The proposal should be submit from Dt.19/06/2026 to Dt.04/07/2026 in Shirdi, Admin. Branch, 

Inward Section up to 5.00 p.m.                                             

                                                                                       

                                                                                                         (Goraksha Gadilkar, IAS) 

                                                                                                  Chief Executive Officer 

http://www.sai.org.in/


 

 

 

 (ENVELOPE No.1) 

To,  
The Chief Executive Officer  
Shree Saibaba Sansthan Trust, Shirdi.  

Tal. Rahata, Dist. Ahilyanagar.  
Pin 423109 

 

Subject :- Information of Chartered Accountant Firm 

  
Sr.No. Parameters Information 

1 Name of the Firm                                  :- 

Address                                                 :-  
Firm Registration No. & Date                 :- 
PAN                                                       :- 

GST No.                                                 :- 

 

2 No. of years of practicing in India  

3 Experience/Knowledge in Income 
Tax/GST Work of Organisation/Trust 

having minimum turnover of Rs.100 
Crores & above in last 3 years i.e. 

Financial Years 2022-23, 2023-24 & 
2024-25) 

 

4 The Audit firm Must have knowledge of ERP 
Accounting and Audit Experience. (Attach 
Self-Declaration)  

 

5 The Audit firm Must have knowledge of 
Marathi Language. (Attach Self-Declaration)   

 

Note: All above fields are mandatory for participation. 

 

                     

                      Sign/-                                                                                                                            

                   Authorised Seal of firm 

  



 

(ENVELOPE No.2) 

 

To,  
The Chief Executive Officer  

Shree Saibaba Sansthan Trust, Shirdi.  
Tal. Rahata, Dist. Ahilyanagar.   
Pin 423109 
 

Subject : -  Expected total Fees for year i.e.2026-27 & 2027-28. 
 

Sr. 

No. 
Particular 

A. 
F.Y.2026-
27 (2 Qtr) 
Fees (Rs.) 

B. F.Y. 
2027-28 

Annual 
fees Rs. 

1. Expected total Fees for year  
i.e. F.Y.2026-27- 2 Qtr (Qtr-3, Qtr-4) & 
F.Y.2027-28 for providing services for Income 

Tax (TDS) & GST Related all work .  
 

(Considering one full time experienced staff in 
the Sansthan Office)  

 

 

    C GST   %   

 S GST   %   

    Amount Rs.    

 Total Amount Rs.(A+B)  

 

* Shirdi is a Class ‘C’ City Please quote your audit fees as per ICAI norms for the manpower  
    published in our Advertisement on the website.  

  
                                                                                                   
 

        Sign/- 
Authorised Seal of the CA firm 



श्री साईबाबा संस् ॄ ाे वि‍ िस् ृ व् यिस् ॄ ा, वशीी  

लेखाशाखा  

आयकर सल् लागार यां े कामकाचा े स् िरुप 

      

१. TDS, Income Tax, TRACES, रोख रकमसंेबॆीृ आयकरविषयक वेयमांस अेसुरुे होूारे व् यिहार, 

िळेोिेळी आयकर विभागाकीे सिलृ ॅाखले वमळण् याकरीृा साॅर कराि े लागूारे रस्स् ृ ाि इ  संबंॆीृ 

करविषयक कामकाच विहीृ िळेेृ करुे घेू ेआि‍ यकृेरस्माू ेमावसक, त्रेमावसक,िावषगक वििरूपत्रे भरूे, 

मावगल िषाांसंबंॆीृ कराव् या लागूा-या पुृ गृा इ  संस् ॄ ाे ि रु‍ ू ालये यां े संबॆीृ सिग आयकरविषयक 

कामकाच करू े 

२. संस्ॄाेला लाग ूहोूारे सिग रस्कारच् या करासंॅभागृ शासेामाफतग ृ िेळोिेळी होूारे फेतरबॅल, त्िरीृ स्पष्ट ि 

लेखी कालमयागॅसेह कळविूे  ृसे  संस्ॄाे ी कररस्ूाली/कर परृाि ेिळेोिेळी ृपासू े 

३. आयकरविषयक कामकाच संस्ॄाेच्या लेखाविभागाच्या विकाूी रस्त्यक्ष चािूे  करािया े असल्याेे, सक्षम 

ज्ञाे ि अेभुि असलेला एक रस्वृवेॆी पूू गिळे वशीी येॄे उपलब्ॆ करुे ॅेू  ेि िळेोिळेी आि‍ यकृेरस्माूे 

रस्त् यक्ष कामकाचा ी ृपासूी करू े  

४. आयकर विषयक कामकाचासंॅभागृ संबंॆीृ िरीष्ठ लेखापाल, लेखावॆकारी, मखु्यलेखावॆकारी यां ेशी 

वि ार विवेमय करू े 

५. आयकर विषयक सिग कामकाच विहीृ कालमयागॅेृ  पूू ग करू े 

६. संस्ॄाेमॆील आयकर पात्र सिग कमग ा-यां े आयकर विषयक मावहृी े संकले करुे संगूक रस्ूालीृ 

भरू ेि अ कु भरल् या ी ि विविॆ बीलािरील कंत्रााॅारांेा ॅये असूा-या रकमेृ ूे  कपाृ केलेला सिग 

रस्कारच् या करां ी ृपासूे  खात्री करू े 

७. सिग आयकरविषयक वििरूपत्र विहीृ िळेेृ ॅाखल करण्या ी चबाबॅारी पार पाीू े ृसे  आयकर 

वेयमारस्माू ेफतामग ें १६, १६A इ  फतॉमगस ्िेळेिर संबंवॆृांेा ॅेू  े 

८. िेृ ेािरील, माेॆेािरील कमग ारी ि कंत्रााॅारांच्या बीलांिरील कपाृ केलेला आयकर, मळुाृूे  कर 

कपाृ ृपासू ेि विहीृ िेळेृ  ले ृयार करुे बँकेृ सरकार चमा करू े ॅर ृीे मवहनयांेी कर परृािा 

फताईल ृयार करुे आयकर ि मळुाृूे  करकपाृ े वृमाही  लेां ी पूृ गृा झाल्या ी खात्री  करू े 

९. आयकर कायद्यारस्माू े संस्ॄाे े ख ग िळेेृ पूूग होृ असल्याबाबृ ृसे  त्यािर पुु े आयकर लाग ूेये 

यासािी िळेेृ िेळेिर ख ग होण्याबाबृ संस्ॄाेला लेखी अहिाल ॅेू  े  

१०. संस्ॄाेेे आयोवचृ केलेले विविॆ रस्कार े वललािासािी आयकराविषयी मागगॅ शगे  करू े 

११. ेेमूकू कालािॆीसािी ेेमलेल्या िैॆ ावेक लेखापररक्षकांेी कर विषयक उपवस्ॄृ केलेल्या मदु्दयां ी 

पुृ गृा करू े 

१२. सिग आवॄगक व्यिहारांमध्ये आयकर कायॅा, से १९६१ मॆील ृरृुॅ ीं े पाले होृ आह े वकंिा ेाही, 

याबाबृ स्पष्ट ि आि‍यकृेेुसार लेखी अवभरस्ाय ॅेू  े  

 

 

 

 
 

 



चीएसाी कर सल् लागार यां े कामकाचा े स् िरुप 

 

1) Tally ि ERP संगूक रस्ूालीमॆील घेृलेल् या ेदीॅीेसुार चीएसाी ेदीॅी े ररपोाग काुूे, त् या ा आुािा घेूे, 

पीृाळूी करू ेि काही  कुा/त्राुी असल् यास त् यामध् ये सुॆ ारूा करू े  

2) परुििाॅार ि कंत्रााॅार यांच् या बीलाृूे  कपाृ करण् याृ आललेा चीएसाी ृपासू ेि त् याेसुार पीृाळूी करुे 

ॅर मवहन याला चीएसाी भरूा र‍ कम संस् ॄ ाेला कळविूे     

3) मावसक, त्रैमावसक, िावषगक वििरूपत्रे भरू,े चीएसाी ऑीीा करू े  

4) चीएसाी संॅभागृ शासेामाफतग ृ िेळोिेळी होूारे फेतरबॅला ी मावहृी संस् ॄ ाेकीे ॅेू  े ि त् याेसुार विहीृ िेळेृ 

पूृ गृा करुे घेू े 

5) चीएसाी संॅभागृ आलेल् या ेोाीसीं ी पुृ गृा करू े  

6) सिग आवॄगक व् यिहारांमध् ये िस् ृ  ूि सेिाकर कायद्यामॆील ृरृूॅ ीं े पाले होृ आह ेवकंिा ेाही याबाबृ अवभरस्ाय 

ॅेू  े  

7) परुििाॅाराेे चीएसाी िेळेृ भरलेबाबृ GST-R-2AE  ी याॅी संस् ॄ ाे े मागूीरस्माूे विहीृ िेळेृ संस् ॄ ाेला 

साॅर करािी   

8) चीएसाी संॅभागृील सिग कामकाच करू े  

9) आयकर ि चीएसाी विषयक कामकाच करूेकामी संस् ॄ ाेेे यापिुी कायाया याॅीृ ााकलेल्या ृसे  वेयतु  

आॅशे रद्द केलेल्या लेखापररक्षू संस् ॄ ाेा वकंिा त्यांच्या भागीॅारी संस् ॄ ाेा वेयतु  रस्वकयेृ सहभाग ेदीॅविृा 

येूार ेाही   

Scope of Work for the GST Consultant 

1. Data Verification & Rectification: Extracting GST entry reports from the Tally and 

ERP computer systems, reviewing and verifying them, and rectifying any errors or 

discrepancies found therein. 

2. Deduction & Liability Verification: Verifying the GST deducted from the bills of 

suppliers and contractors, cross-checking the details, and communicating the monthly 

GST payable amount to the Sansthan. 

3. Returns & Audit: Preparing and filing monthly, quarterly, and annual GST returns, 

and conducting the GST Audit. 

4. Statutory Amendments: Keeping the Sansthan informed about periodic updates and 

amendments made by the Government regarding GST, and ensuring timely 

compliance accordingly. 

5. Notice Resolution: Handling and replying to all notices received regarding GST 

matters. 

6. Statutory Compliance Opinions: Providing professional opinions on whether all 

financial transactions adhere to the rules and provisions of the Goods and Services 

Tax (GST) Act. 

7. Supplier Compliance Tracking: Providing GSTR-2A/2B tracking reports to the 

Sansthan within the stipulated time as per their requirement, confirming whether 

suppliers have deposited their GST on time. 

8. End-to-End GST Management: Managing and executing all other administrative 

and legal operations related to GST. 

Shree Saibaba Sansthan Trust, Shirdi 



Accounts Department 

Scope of Work for the Income Tax Consultant 

1. Tax Compliance & Filings: Ensuring all tax-related operations concerning TDS, Income 

Tax, TRACES, and cash transactions are executed in compliance with income tax regulations 

within the stipulated timeframes. This includes preparing and filing monthly, quarterly, and 

annual returns, completing pending compliances of previous years, and handling all income 

tax-related matters for both the Sansthan and its hospitals. This also involves submitting 

timely proposals to the Income Tax Department to obtain exemption certificates as required 

from time to time. 

2. Regulatory Updates & Audits: Promptly informing the Sansthan in writing, along with clear 

deadlines, about all amendments made by the Government regarding any taxes applicable to 

the Sansthan. Additionally, verifying the Sansthan’s tax systems and tax returns periodically. 

3. On-site Representation: Since the income tax operations must be carried out directly at the 

Sansthan's Accounts Department, the consultant must provide a full-time, skilled, and 

experienced representative stationed at Shirdi, and conduct on-site inspections of the ongoing 

work as needed. 

4. Internal Consultations: Deliberating and consulting with the concerned Senior Accountant, 

Accounts Officer, and Chief Accounts Officer regarding all income tax-related operations. 

5. Timeline Adherence: Completing all income tax-related assignments strictly within the 

prescribed time limits. 

6. Data Compilation & Verification: Collecting income tax data of all tax-paying employees 

of the Sansthan and entering it into the computer system. Ensuring its accuracy and verifying 

all types of taxes deducted from the amounts payable to various contractors on their bills. 

7. Issuance of Tax Forms: Taking full responsibility for filing all income tax returns within the 

prescribed time limits. This also includes the timely generation and distribution of Form 16, 

Form 16A, etc., to the concerned individuals as per income tax rules. 

8. Tax Deducted at Source (TDS) Management: Verifying the Income Tax and Tax Deducted 

at Source (TDS) from the salaries of employees, honorariums, and bills of contractors, and 

generating challans in a timely manner to deposit the amount into the government bank 

account. Preparing the tax return files every three months and ensuring that the quarterly 

challans for income tax and TDS are fully compliant. 

9. Expenditure & Exemption Advisory: Providing written reports to the Sansthan to ensure 

that its expenditures are being utilized on time in accordance with the Income Tax Act, 

thereby preventing any future tax liabilities by ensuring timely utilization of funds. 

10. Auction Advisory: Providing necessary guidance and advice on income tax matters for 

various types of auctions organized by the Sansthan. 

11. Statutory Audit Compliance: Addressing and resolving all tax-related queries and 

observations raised by the Statutory Auditors appointed for the tenure. 

12. Legal Opinions: Providing clear and, where necessary, written opinions on whether all 

financial transactions comply with the provisions of the Income Tax Act, 1961. 

 

                         (गोरक्ष गाीीलकर, भारस्से) 

                                  मखु् य कायगकारी अवॆकारी  

श्री साईबाबा संस् ॄ ाे वि‍ िस् ृ व् यिस् ॄ ा, वशीी 

 


